Checklist for Students Admitted for the Fall Semester
Note to U.S. Military Veterans: If you plan to apply for veterans’ education benefits, please follow the instructions
in the checklist as well as those listed on the Office of the Registrar’s website: http://registrar.duke.edu/studentrecords/veterans

By April 15 or within 15 days of receiving your admission notification, whichever is later


Print a copy of the decision letter for your records. This is especially important if you are an international
student in need of a visa.



Notify The Graduate School of your decision via your Applicant Self-Service account.
http://gradschool.duke.edu/admissions/admitted-students/notifying-graduate-school-your-decision

Duke University is a signatory of the CGS (Council of Graduate Schools) resolution regarding student obligation for
accepting financial support prior to April 15. Please read the resolution on the CGS site (PDF):
http://cgsnet.org/ckfinder/userfiles/files/CGSResolution_May2016.pdf

Within two weeks of accepting the admission offer


Have your official transcripts and degree confirmation sent to The Graduate School. Instructions for doing this
will be e-mailed to you shortly after your acceptance of the admission offer. (If we received your official
transcripts prior to your acceptance of the admission offer, you will not receive the instructional e-mail.)
http://gradschool.duke.edu/admissions/admitted-students/official-transcripts-and-degree-confirmation



Apply for a visa (international students only). Instructions on how to do this will be e-mailed to you within five
business days of your acceptance of the admission offer. http://gradschool.duke.edu/admissions/admittedstudents/apply-visa



If you have received an external award (e.g., a scholarship from an organization, employer, or your
government), e-mail a copy of the award letter to grad-admissions-center@duke.edu or bring it the graduate
admissions office at 2127 Campus Drive, Durham, NC 27708.



If you are a master's student, complete the Free Application for Federal Student Aid (United States citizens
and permanent residents only).
http://gradschool.duke.edu/admissions/admitted-students/fafsa

After your official documents (including visa paperwork, if applicable) have been received by the
admissions office


Activate your NetID and set up your Duke e-mail account. Instructions on how to do this will be e-mailed to you
within five business days of our receipt of your official documents.
http://gradschool.duke.edu/admissions/admitted-students/netid-and-duke-e-mail



Contact your department about registering for courses.
http://gradschool.duke.edu/admissions/admitted-students/registering-classes

April, May, and June


Optional: Participate in International House’s free online seminar (international students only). More detailed
information will be e-mailed to you as the date approaches.



Submit proof of immunizations and make sure you have fulfilled the Duke student medical insurance
requirements.
http://gradschool.duke.edu/admissions/admitted-students/immunization-and-health-requirements



If necessary, contact the Student Disability Access Office with any questions you may have about reasonable
accommodations.
http://gradschool.duke.edu/admissions/admitted-students/disability-and-special-needs



Research transportation and parking options.
http://gradschool.duke.edu/admissions/admitted-students/transportation-and-parking



Research housing options.
http://gradschool.duke.edu/admissions/admitted-students/housing

Late July or Early August


Register with the Visa Services office (international students only).
https://visaservices.duke.edu/about/appointments.php



Schedule your English placement exam (international students only). This exam is administered by Duke and
is separate from the TOEFL or the IELTS test.
http://gradschool.duke.edu/admissions/admitted-students/english-language-placement-exam



Get your DukeCard, the official ID card for currently enrolled students.
http://gradschool.duke.edu/admissions/admitted-students/get-your-dukecard

August


Attend the graduate student orientation events.
http://gradschool.duke.edu/student-life/calendar-events/orientation-week



Review the Graduate School’s Standards of Conduct, which cover expectations specific to The Graduate
School. You are also bound by a set of University-wide policies that apply to all academic communities at
Duke.
Standards of Conduct: http://gradschool.duke.edu/academics/academic-policies-and-forms/standards-conduct
University-wide policies: http://policies.duke.edu/



Attend Responsible Conduct of Research training (required for all graduate students).
http://gradschool.duke.edu/professional-development/programs/responsible-conduct-research



Learn about graduate student life resources at Duke.
http://gradschool.duke.edu/student-life

Still have questions?
Contact The Graduate School:





Admissions: 919-684-3913, grad-admissions@duke.edu
Financial Aid: 919-681-3247, grad-finaid@duke.edu
Graduate Student Affairs: 919-684-2056, grad-gsa@duke.edu
English for International Students: 919-613-8129, grad-eis@duke.edu

Academic calendar: https://registrar.duke.edu/academic-calendar-2017-2018

