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The Graduate School 
Main Office: 2127 Campus Drive 

Box 90068 
Phone: 681-3257 

Fax: 684-2277 
 

A. Staff 
1. Office of the Dean 

The Office of the Dean is responsible for overall administration of the Graduate School 

and for all of its policies and procedures, as well as monitoring of all financial operations. 

Although implementation of many policies may be delegated to the other offices of the 

School, the Dean remains the final arbiter on Graduate School matters.   

 

2. Academic Affairs 
The Office of the Associate Dean for Academic Affairs is responsible for general 

oversight of all academic regulations of the Graduate School. The Associate Dean acts on 

student academic matters that cannot be appropriately or satisfactorily resolved at the 

department or program level. The Associate Dean works with the Admissions staff to set 

admissions standards and review borderline or unusual applications. The Associate Dean 

works with the Finance unit and the Executive Committee of the Graduate Faculty 

(ECGF) to select and award Graduate School student fellowships. This office acts as a 

resource in the development of proposals for new graduate academic programs, and 

coordinates, as delegated by the Provost and the Dean in the Vice Provost position, the 

periodic external review of existing academic units. The office maintains records of the 

Graduate Faculty and provides support to the ECGF.  In addition, this office maintains all 

in-school and historical student records, certifies completion of all degree requirements, 

including format approval for all theses and dissertations, and supports students and 

faculty in resolving enrollment and registration issues.  Academic Affairs also 

coordinates and provides academic support programs, including training in Responsible 

Conduct of Research, the English for International Students Program, and academic 

career development programs.  

 

3. Finance & Administration  
The Office of the Associate Dean for Finance & Administration is responsible for all 

aspects of Graduate School budgeting and financial support, data management, and other 

administrative functions such as payroll, human resource policy setting and procedure 

implementation, and facilities operations. The Office of Budgets and Finance manages 

financial operations and reporting for the Graduate School, prepares and monitors 

Graduate School administrative and financial aid budgets and actual expenditures, and 

oversees institutional fellowship awards, federal financial aid and national fellowship 

award programs. 

4. Admissions 
The Graduate School Admission Office develops the policies and procedures by which 

applications to all graduate departments are processed. This office communicates with 

students and departments regarding requirements, application status, and final admissions 
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decisions and also handles issues related to the preparation of visa documents for 

incoming international students.   

 

5. Graduate Student Affairs  
The central mission of the Office of the Associate Dean for Graduate Student Affairs 

(GSA) is to enhance the quality of graduate student life by working closely with 

individual students, student organizations, faculty, and other campus offices. The aim is 

to provide a broad array of programs on such issues as health, safety, housing, mentoring, 

and professional development. This office is committed to helping students become 

active participants in their personal growth and in the achievement of their educational 

objectives. 

 

For a complete staff listing, see our website at: 

Duke Graduate School: Staff Directory 

 

B. The Graduate Faculty 
The Graduate School consists of members of the Graduate Faculty, the training and research 

programs that they offer, and a small central staff to administer school-wide policies and 

procedures.  Departments and programs authorized to offer graduate degrees are responsible 

for nominating members of their faculties to the Graduate Faculty.  There are two categories 

of Graduate Faculty:  full graduate faculty members and term graduate faculty members. 

 

1. Full Graduate Faculty Members 
Nominal prerequisites for admission to the graduate faculty as a full member include 

possession of the Ph.D. degree and research activity appropriate for one engaged in 

graduate training. Academic units (departments and programs) may set additional 

requirements if they choose or, in special cases, request that the Dean waive one of these 

prerequisites.  Waiver of any prerequisites is considered in cases where the nominated 

faculty member has the experience and distinction of tenure track faculty members 

currently being appointed at Duke and will contribute demonstrably and substantially to 

the educational, training, and mentoring mission of the nominating department or degree 

program.  Only full members of the Graduate Faculty may chair examination 

committees and direct dissertations.  Full members of the Graduate Faculty generally 

participate in setting graduate degree requirements and in teaching and mentoring in their 

programs. 

 

a. Decisions on admission to full membership in the Graduate Faculty must be voted 

on by all full graduate faculty members of the department or program.  Nominations 

subsequently forwarded to the Associate Dean must include:  

 

1) an official nomination form from the Director of Graduate Studies and the 

Department Chair;  

2) confirmation that there has been a majority vote cast by members of the graduate 

faculty in the academic unit; and  

https://gradschool.duke.edu/about/staff-directory
https://gradschool.duke.edu/about/staff-directory
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3)  current curriculum vitae. The Dean reserves the right of effective review of each 

 request and has the obligation to submit to the Executive Committee of the  

 Graduate Faculty any nomination deemed to be questionable. 

 

b. With Graduate School oversight, academic units are also responsible for reviewing 

the effectiveness of their graduate faculty and are expected to recommend removal 

from the graduate faculty of any of their faculty members who fail to maintain an 

appropriate level of scholarship or other essential participation in their graduate 

programs. 

 

2. Term Graduate Faculty Members 
Departments and programs authorized to offer graduate degrees, and those offering 

graduate certificates but not degrees, may request that members of their faculty who are 

not full members of the graduate faculty, or appropriate expert researchers outside Duke 

University, be approved by the Associate Dean for temporary and limited service in their 

graduate programs – teaching graduate courses or serving on student examination 

committees, for example.  Such individuals are appointed for a limited term of up to five 

years and are nominated by the Directors of Graduate Studies of departments, degree 

programs, or certificate programs upon advice of their faculties.  All nominations of term 

graduate faculty members must then be reviewed by the Associate Dean of the Graduate 

School for potential approval. 

 

Nomination forms are available on the Graduate School web site:  Academic Policies and 

Forms. The Dean reserves the right of effective review of each request and has the 

obligation to submit to the Executive Committee any nomination deemed to be 

questionable. 

 

Can clinical personnel in the Medical Center, academics outside of Duke, 
or researchers employed by non-academic entities serve as members of 
the graduate faculty? 

Yes, many such individuals do serve as members of the graduate faculty. Duke clinical faculty 

may serve as full members if they also have joint or secondary appointments in a graduate 

program or department. Those who do not have such an appointment at Duke are regularly 

appointed as term members of the graduate faculty for specific and limited service. 

 

C. The Executive Committee of the Graduate Faculty (ECGF) 
The Executive Committee of the Graduate Faculty consists of an elected faculty chair and 

vice-chair plus four representatives from each of the four academic divisions:  humanities, 

biological sciences, physical sciences, and social sciences.  (The chair and the vice chair 

may be representatives as well as officers).  Faculty representatives are elected by their 

respective divisions for staggered two-year terms. The Dean and the Associate Dean sit as 

ex officio members of the Committee. The graduate faculty, which meets on call, depends 

upon the Executive Committee for the formulation of policy with respect to graduate study 

at Duke University, as well as for other delegated responsibilities.  The Executive 

https://gradschool.duke.edu/academics/academic-policies
https://gradschool.duke.edu/academics/academic-policies
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Committee normally meets twice a month during fall and spring semesters on matters 

affecting the Graduate School or graduate students. 

 

Minutes of each meeting of the Executive Committee are available on the Graduate 

School’s website - Duke Graduate School: ECGF Minutes.  It is important that you 

routinely review these minutes, as they frequently contain discussions of matters directly 

relevant to your program.  You are also encouraged to be in frequent contact with members 

of the Executive Committee from your academic division, so that they might represent your 

interests and concerns on issues that come before the Committee. Any matter of concern to 

individual faculty members or departments can be brought before the Executive Committee. 

A brief note to the Dean or the Associate Dean will be sufficient to begin the process, or you 

may contact any current member of the ECGF or the faculty chair. 

 

For a list of members, see our website at: Duke Graduate School: Executive 

Committee of the Graduate Faculty 

https://gradschool.duke.edu/about/governance/executive-committee-graduate-faculty-ecgf/ecgf-minutes
https://gradschool.duke.edu/about/executive-committee-graduate-faculty-ecgf
https://gradschool.duke.edu/about/executive-committee-graduate-faculty-ecgf
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D. Graduate Degree and Certificate Programs 
 

Dept./Program Degree Offered 
 

Advanced Quantitative Methods in the Social Sciences  Certificate 

African and African American Studies  Certificate 

Anthropology and History Certificate     Certificate 

Art, Art History, and Visual Studies  Ph.D 

Biochemistry  Ph.D. 

Biology  Ph.D. 

Biomedical Engineering  M.S., Ph.D. 

Biomolecular and Tissue Engineering  Certificate 

Business Administration  Ph.D. 

Cell and Molecular Biology  Admitting, Certificate 

Cell Biology  Ph.D. 

Chemistry  Ph.D. 

Civil and Environmental Engineering  M.S., Ph.D. 

Classical Studies  Ph.D. 

Cognitive Neuroscience Admitting, Certificate 

College Teaching Certificate 

Computational Biology and Bioinformatics Certificate, Ph.D. 

Computer Science  M.S., Ph.D. 

Cultural Anthropology  Ph.D. 

Developmental and Stem Cell Biology Admitting, Certificate 

Developmental Psychology  Certificate 

Earth and Ocean Sciences  M.S., Ph.D. 

East Asian Studies  Certificate, A.M. 

Ecology  Certificate, Ph.D. 

Economics  A.M., Ph.D. 

Electrical and Computer Engineering  M.S., Ph.D. 

English  Ph.D. 

Environmental Science and Policy Ph.D. 

Environmental Policy, University Program in Ph.D. 

Evolutionary Anthropology Ph.D. 

Genetics and Genomics  Certificate, Ph.D. 

German Studies (Carolina-Duke Graduate Program) Ph.D. 

Global Health  M.S., Certificate 

History  A.M., Ph.D. 

History and Philosophy of Science, Technology and Medicine Certificate 

Humanities  A.M. 

Immunology  Ph.D. 

Information Sciences and Information Studies  Certificate 

Integrated Toxicology and Environmental Health  Admitting, Certificate 

Interdisciplinary European Studies Certificate 

Interdisciplinary Medieval and Renaissance Studies Certificate 

Latin American and Caribbean Studies  Certificates 

https://gradschool.duke.edu/academics/programs-degrees/advanced-quantitative-methods-social-sciences
https://gradschool.duke.edu/academics/programs-degrees/african-and-african-american-studies
https://gradschool.duke.edu/academics/programs-degrees/anthropology-and-history
https://gradschool.duke.edu/academics/programs-degrees/art-art-history-and-visual-studies
https://gradschool.duke.edu/academics/programs-degrees/biochemistry
https://gradschool.duke.edu/academics/programs-degrees/biology
https://gradschool.duke.edu/academics/programs-degrees/biomedical-engineering
https://gradschool.duke.edu/academics/programs-degrees/biomolecular-and-tissue-engineering
https://gradschool.duke.edu/academics/programs-degrees/business-administration
https://gradschool.duke.edu/academics/programs-degrees/cell-and-molecular-biology
https://gradschool.duke.edu/academics/programs-degrees/cell-biology
https://gradschool.duke.edu/academics/programs-degrees/chemistry
https://gradschool.duke.edu/academics/programs-degrees/civil-and-environmental-engineering
https://gradschool.duke.edu/academics/programs-degrees/classical-studies
https://gradschool.duke.edu/academics/programs-degrees/cognitive-neuroscience
https://gradschool.duke.edu/academics/programs-degrees/college-teaching
https://gradschool.duke.edu/academics/programs-degrees/computational-biology-and-bioinformatics
https://gradschool.duke.edu/academics/programs-degrees/computer-science
https://gradschool.duke.edu/academics/programs-degrees/cultural-anthropology
https://gradschool.duke.edu/academics/programs-degrees/developmental-and-stem-cell-biology
https://gradschool.duke.edu/academics/programs-degrees/developmental-psychology
https://gradschool.duke.edu/academics/programs-degrees/earth-and-ocean-sciences
https://gradschool.duke.edu/academics/programs-degrees/east-asian-studies
https://gradschool.duke.edu/academics/programs-degrees/ecology
https://gradschool.duke.edu/academics/programs-degrees/economics
https://gradschool.duke.edu/academics/programs-degrees/electrical-and-computer-engineering
https://gradschool.duke.edu/academics/programs-degrees/english
https://gradschool.duke.edu/academics/programs-degrees/environment
https://gradschool.duke.edu/academics/programs-degrees/environmental-policy
https://gradschool.duke.edu/academics/programs-degrees/evolutionary-anthropology
https://gradschool.duke.edu/academics/programs-degrees/genetics-and-genomics
https://gradschool.duke.edu/academics/programs-degrees/german-studies-carolina-duke-program
https://gradschool.duke.edu/academics/programs-degrees/global-health
https://gradschool.duke.edu/academics/programs-degrees/history
https://gradschool.duke.edu/academics/programs-degrees/history-and-philosophy-science-technology-and-medicine
https://gradschool.duke.edu/academics/programs-degrees/humanities
https://gradschool.duke.edu/academics/programs-degrees/immunology
https://gradschool.duke.edu/academics/programs-degrees/information-sciences-and-information-studies
https://gradschool.duke.edu/academics/programs-degrees/integrated-toxicology-and-environmental-health
https://gradschool.duke.edu/academics/programs-degrees/interdisciplinary-european-studies
https://gradschool.duke.edu/academics/programs-degrees/interdisciplinary-medieval-and-renaissance-studies
https://gradschool.duke.edu/academics/programs-degrees/latin-american-and-caribbean-studies
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Dept./Program Degree Offered 
 

Liberal Studies  A.M. 

Literature  Ph.D. 

Marine Science and Conservation A.M., M.S., Ph.D 

Master of Arts in Teaching  M.A.T. 

Master of Fine Arts in Experimental and Documentary Arts M.F.A. 

Mathematics  Ph.D. 

Mechanical Engineering and Materials Science  M.S., Ph.D. 

Medical Physics  M.S., Ph.D. 

Medical Scientist Training M.D., Ph.D. 

Middle East Studies Certificate 

Molecular Cancer Biology  Ph.D. 

Molecular Genetics and Microbiology  Ph.D. 

Music  Ph.D. 

Nanoscience Certificate 

Neurobiology  Ph.D. 

Non-Linear and Complex Systems  Certificate 

Nursing  Ph.D. 

Pathology  Ph.D. 

Pharmacology and Cancer Biology Ph.D. 

Philosophy  A.M., Ph.D. 

Philosophy, Arts, and Literature Certificate 

Philosophy of Biology  Certificate 

Photonics  Certificate 

Physics  Ph.D. 

Political Science  A.M., Ph.D. 

Psychology and Neuroscience  Ph.D. 

Public Policy Studies  Ph.D. 

Religious Studies  A.M., Ph.D. 

Romance Studies  Ph.D. 

Slavic and Eurasian Studies  A.M., Certificate 

Sociology  A.M., Ph.D. 

Statistical and Economic Modeling MS 

Statistical Science  Ph.D. 

Structural Biology and Biophysics  Admitting, Certificate 

Women's Studies  Certificate 

 

https://gradschool.duke.edu/academics/programs-degrees/graduate-liberal-studies
https://gradschool.duke.edu/academics/programs-degrees/literature
https://gradschool.duke.edu/academics/programs-degrees/marine-science-and-conservation
https://gradschool.duke.edu/academics/programs-degrees/master-arts-teaching
https://gradschool.duke.edu/academics/programs-degrees/master-fine-arts-experimental-and-documentary-arts
https://gradschool.duke.edu/academics/programs-degrees/mathematics
https://gradschool.duke.edu/academics/programs-degrees/mechanical-engineering-and-materials-science
https://gradschool.duke.edu/academics/programs-degrees/medical-physics
https://gradschool.duke.edu/academics/programs-degrees/medical-scientist-training
https://gradschool.duke.edu/academics/programs-degrees/medical-scientist-training
https://gradschool.duke.edu/academics/programs-degrees/molecular-cancer-biology
https://gradschool.duke.edu/academics/programs-degrees/molecular-genetics-and-microbiology
https://gradschool.duke.edu/academics/programs-degrees/music
https://gradschool.duke.edu/academics/programs-degrees/nanoscience
https://gradschool.duke.edu/academics/programs-degrees/neurobiology
https://gradschool.duke.edu/academics/programs-degrees/non-linear-and-complex-systems
https://gradschool.duke.edu/academics/programs-degrees/nursing
https://gradschool.duke.edu/academics/programs-degrees/pathology
https://gradschool.duke.edu/academics/programs-degrees/pharmacology-and-cancer-biology
https://gradschool.duke.edu/academics/programs-degrees/philosophy
https://gradschool.duke.edu/academics/programs-degrees/philosophy-arts-and-literature
https://gradschool.duke.edu/academics/programs-degrees/philosophy-biology
https://gradschool.duke.edu/academics/programs-degrees/photonics
https://gradschool.duke.edu/academics/programs-degrees/physics
https://gradschool.duke.edu/academics/programs-degrees/political-science
https://gradschool.duke.edu/academics/programs-degrees/psychology-and-neuroscience
https://gradschool.duke.edu/academics/programs-degrees/public-policy-studies
https://gradschool.duke.edu/academics/programs-degrees/religious-studies
https://gradschool.duke.edu/academics/programs-degrees/romance-studies
https://gradschool.duke.edu/academics/programs-degrees/slavic-and-eurasian-studies
https://gradschool.duke.edu/academics/programs-degrees/sociology
https://gradschool.duke.edu/academics/programs-degrees/statistical-and-economic-modeling
https://gradschool.duke.edu/academics/programs-degrees/statistical-science
https://gradschool.duke.edu/academics/programs-degrees/structural-biology-and-biophysics
https://gradschool.duke.edu/academics/programs-degrees/women-s-studies
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Can departments or programs alter their degree requirements 
unilaterally or do changes require the approval of the Dean and/or the 
Executive Committee? 

Minor changes (e.g. a change in a particular course) do not usually require formal approval, 

although you must keep the Graduate School informed about them and be certain that they are 

publicly announced to all students in your program. More substantive changes (for example, 

altering the curriculum or initiating a new track of graduate training) require approval from the 

Dean after consultation with the Executive Committee of the Graduate Faculty. You should 

check with the Associate Dean to be certain.  

 


