English Language Support Program
ELSP Placement Retest Request Form
If you believe your ELSP placement results do not accurately reflect your writing or speaking skills, you may request a retest by completing the steps below within the same semester you were originally tested:
1. Explain your reasoning clearly and in detail: Provide a written explanation of why you believe the placement does not reflect your actual skills.
2. Include departmental support. Provide contact information for one or more faculty members or administrators in your department or program who can attest to your language proficiency and are willing to support your request.
3. Obtain DGS approval. Secure a signature from your current Director of Graduate Studies (DGS).
4. Submit the form: Email a scanned copy of the completed form to Dr. Brad L. Teague, Assistant Dean and Director, English Language Support Program (brad.teague@duke.edu) 
If your request is approved, your retest will take place at the beginning of the following semester. Unless you are notified otherwise by ELSP, your original placement will remain in effect.
Please note: If you retest and receive the same placement, the decision is final, and the process cannot be repeated.
1. Explanation of why you believe the placement does not reflect your language skills:

[bookmark: _GoBack]

2. Contact information for individuals in your department or program who are familiar with your language skills and support this request (Note: ELSP will likely contact them.):
	Name:				Position:				Email:
	Name:				Position:				Email:

3. DGS Signature
_______________________	_______________________	_______________________
Name (Printed)			Signature			    Date
